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At the conclusion of this unit, you will be able to:

Authoring Process & HTML Editor: Unit Objectives

? Know the Authoring Process

? Use the Text and HTML Editor
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Authoring Process & HTML Editor: Overview

Authoring Process & HTML Editor

Edit Locally

Online Editing

Content 
Management

HTML Editor
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Online Editing

Edit documents:

?Edit simple text files without formatting

?Edit html files

Note: Only HTML files created by our HTML Editor can be 
edited online

Create documents:

?Text files without formatting

?HTML files  

Offers an editor for creating and changing simple text and HTML files
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Online Editing – Text Editor

Properties

Text field
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Online Editing – HTML Editor

Toolbar

Properties
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HTML Editor: Purpose

? Provides an easy way of formatting text. Allow users in a WYSIWYG
way to edit their text.

? Advanced features are inserting links and images.

What you see 
is what you get

?Simple formatting like Bold, Italic, Underline

? Numbered and bulleted List

? Indent / Outdent, Alignment

? Text styles (H1 .. H6)

? Text Size

? Foreground and Background Colours

? Inserting Links and Images
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Edit Locally

Check out the document
? See the ‘Checked Out Documents’ section in the Action 

Inbox

? The document is locked

? A copy of the document is transferred to the local
frontend

The application indicated by the document’s mimetype
starts automatically and loads the documents content.

After the editing is finished, the revised version can be 
checked in by choosing ‘upload now’. It’s also possible 
to upload the document later with the check in function.

After the document is checked in, the entry in the Action 
inbox and the file at the frontend will be deleted.

Copies a document from a repository to the local frontend and 
starts the application indicated by the documents mimetype. After 
editing is complete, the document can be uploaded automatically.
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Edit Locally UI

Options
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Edit Locally – Action Inbox

Check in the selected itemsDownload path of 
the checked out 
document

Discard changes to the 
document and cancel check out
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Authoring Process & HTML Editor: Unit Summary

You are now able to:

? Know the Authoring Process

? Use the Text and HTML Editor
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Questions

Please use for further reference 
the Enterprise Portal 6.0 documentation
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